Procedures for Cancellation of Status of Member of the Shanghai International Energy Exchange
Full Name of Member：                                    Membership No.：                                

	Step
	Department
	Action
	Handling Person’s Signature and Date
	Department Person-in-Charge’s Signature and Date

	Trading Department (5F, Shanghai Futures Tower)
	1. Trading Department verify the member holds no open positions through the applicant;
2. Trading Department affirms that all clients under the member have completed the account cancellation;

3. Apply for revocation of trading seat;

4. Trading Department cancels the member product role;
5. Apply for revocation of qualification for continuous trading (night Trading);

6. Apply for revocation of Hedging and Arbitrage Operator User of Member Service System (See Attachment 1 for relevant forms).

	
	
	

	Market Compliance
(9F, Shanghai Futures Tower)
	1. Market Compliance affirms that there exist no violations to be dealt with;
2. Apply for revocation of Regulation Information Platform Operator User of Member Service System.
	
	
	

	Legal Affairs
(23F, Guohua Financial Tower)
	1.Legal Affairs Department confirms that there exist no disputes to be resolved. 
	
	
	

	Delivery Department (21F, Guohua Financial Tower)
	1. Apply for account cancellation in Warrant System.
	
	
	

	IT Department

 (5F, Shanghai Futures Tower)
	1. Apply for revocation of operating privileges of membership-related systems;
2. Apply for revocation of trading route assigned by the Exchange to the member.
	
	
	

	Member Services & Investor Education

 (22F, Guohua Financial Tower)
	1. Member Services & Investor Education Department retrieves the membership certificate;
2. Member Services & Investor Education Department confirms the termination of mandate relationship (if any).
	
	
	

	Tax Office No.6 of Branch No.3 of Shanghai Municipal Office, SAT 

(865, South Zhongshan Road) 
	1.Have gone through taxation settlement, disposal of unused VAT invoices and any other tax-related matters.
	
	
	

	Clearing Department

 (3F, Shanghai Futures Tower)
	1.Pay off all expenses and interests, and receive the refund of margin balance after deducting the investor protection funds;
2.Clearing Department confirms the termination of authorized clearing relationship (if any);
3.Clearing Department retrieves the Settlement and Delivery Personnel Certificate;
4.Clearing Department modifies the member settlement parameters setup. 
	
	
	

	Member Services & Investor Education
 (22F, Guohua Financial Tower)
	1.Submit this form; 
2. Member Services & Investor Education Department sets up the withdrawal from membership in Member Clients System.
	
	
	


Matters needing attention:
To facilitate the procedures for a member’s removal and withdrawal from membership, relevant responsible person shall submit the following documents to the Exchange in accordance with Membership Management Rules of Shanghai International Energy Exchange: 
1. Membership Certificate and Settlement & Delivery Personnel Certificate;
2. Power of Attorney with the signature of legal representative and official seal; and
3. ID card of authorized responsible person.
* Address and contact information of responsible departments
	Department
	Address
	Contact Information

	Trading Department
	5F, Shanghai Futures Tower
	Wu Wenxiu   Tel:68400475

Sun Jing      Tel:68400337

Wu Qingping  Tel:68400330

	Market Compliance
	9F, Shanghai Futures Tower
	Ye Yong   Tel:68401853

He Wenting Tel:68400053

	Legal Affairs 
	23F, Guohua Financial Tower
	Huang Siyuan Tel:20767720

Deng Li      Tel:20616519

	Delivery Department
	21F, Guohua Financial Tower
	Peng Bo    Tel:20767562

Cheng Yao  Tel:20767557

	IT Department
	5F, Shanghai Futures Tower
	Yan Hongbiao Tel:68400537

Ke Lizhen    Tel:68400865

	Member Services & Investor Education
	22F, Guohua Financial Tower
	Lu Yijin     Tel: 20616572

Wang Qiong  Tel:20767929

	Tax Office No.6 of Branch No.3 of Shanghai Municipal Office, SAT
	18F, South Zhongshan Road, Shanghai 

	Clearing Department
	3F, Shanghai Futures Tower
	Liu Rong  Tel:68401775

Zong Wen  
Tel:68401782/68400662


Attachment 1：        
Power of Attorney Form on the Revocation of Operators of Arbitrage Trading Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs)

Name of Member/OSP:

     Membership/OSP No.:                                            

	Filled in by member/OSP
	_________________________________________ (User Name: ______________________) of our Company are hereby disqualified as the operators of Arbitrage Trading Positions Electronic Management System.
This Power of Attorney shall become effective as of the date of service.
Signature by Legal Representative:                  Seal by Institution:  

Dated: 



	Mutually Confirmed Items

	Responsible Person of Member/OSP
	
	Contact Tel
	

	Date of Service
	
	Responsible Person of Trading Department
	

	Remarks
	This Power of Attorney is archived as an attachment to Shanghai International Energy Exchange Business System User Privilege Approval Form.

	Filled in by Trading Department
	Received by
	
	Double checked by
	

	
	Date of Receipt
	DD-MM-YY


Power of Attorney Form on the Revocation of Operators of Hedging Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs)

Name of Member/OSP:

     Membership/OSP No.:                                            

	Filled in by member/OSP
	_________________________________________ (User Name: ______________________) of our Company are hereby disqualified as the operators of Hedging Positions Electronic Management System.

This Power of Attorney shall become effective as of the date of service.

Signature by Legal Representative:                  Seal by Institution:  

Dated: 



	Mutually Confirmed Items

	Responsible Person of Member/OSP
	
	Contact Tel
	

	Date of Service
	
	Responsible Person of Trading Department
	

	Remarks
	This Power of Attorney is archived as an attachment to Shanghai International Energy Exchange Business System User Privilege Approval Form.

	Filled in by Trading Department
	Received by
	
	Double checked by
	

	
	Date of Receipt
	DD-MM-YY
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