Procedures for Admission of Members for Trading at Shanghai International Energy Exchange

Member in full name:                              
	Step
	Department
	Action
	Handling Person’s Signature and Date
	Department Person-in-Charge’s Signature and Date
	Note

	I
	Member Services & Investor Education
(22/F Guohua Life Financial Tower)
	1. Obtain the member ID;
2. Pick-up the photocopy of the member License;
3. (Member Services & Investor Education) Notify China Futures Market Monitoring Center of the information on the newly admitted member (by email).
	
	
	

	II
	Clearing Department

(3/F Shanghai Futures Building)
	1. Go through formalities concerning the opening of member’s dedicated funds account at the designated depository bank.
	
	
	

	III
	Member Services & Investor Education
(22/F Guohua Life Financial Tower)
	1.
Enter information on the member  into the Participant & Client Management System;

2.
Retrieve the member License.

	
	
	

	IV
	IT Department
 (5F, Shanghai Futures Tower)
	1. Apply for the activation of Participant & Client Management System.
(Default User (Default) 

□User for Clearing Statement Download (Optional)
□User for Risk Management (Optional)
□User for Member Client Information Management (Optional)
	
	
	

	V
	Trading Department (5F, Shanghai Futures Tower)
	1. Apply for trading seat and pay for the trading seat fee;

2. Apply for configuring trader information for continuous trading (night trading sessions);

3. Apply for configuring product trading privileges of member;

4. Apply for trading codes for Clients (applicable to Non-Brokerage Participant);
5. Apply for the hedging and arbitrage operator accounts of the Member Service System.
	
	
	

	
	Delivery Department (21F, Guohua Financial Tower)
	1. Apply for account of the Warrant Management System and pick-up the USB security key.
	
	
	

	
	Clearing Department

 (3F, Shanghai Futures Tower)
	1.Registration of Settlement and Delivery Personnel;
2. Apply for registration as Funds Operator User of Member Service System;
3.The Minimum Clearing deposit was put in place.
4.Risk parameters setup by Clearing Department
5. Complete matters relating to VAT invoice and taxation.
	
	
	

	
	Market Compliance
(9F, Shanghai Futures Tower)
	1. Apply for operator accounts for the Monitoring Platform in the Member Service System.

(Provide information on 2 platform administrators)
	
	
	

	
	Information Department

 (23F, Guohua Financial Tower)
	1. Provide information relating to the market data system in use.
	
	
	

	VI
	Trading Department (5F, Shanghai Futures Tower)
	1. Submit this form;

2.(Trading Department) Notify the IT Department to check the parameter configuration of the member; 

3.
(Trading Department) Configure the trading status and inform the member of the time it will be admitted for trading;

4.
(Trading Department) Verify and set relevant trading privileges.
	
	
	


* See Step-by-Step Instructions on Admission of Members for Trading at Shanghai International Energy Exchange for details. 
* Address and contact information of responsible departments
	Department
	Address
	Contact Information

	Member Services & Investor Education

	22F, Guohua Financial Tower
	Lu Yijin

Wang Qiong
	Tel: 20616572

Tel:20767929

	Clearing Department
	3F, Shanghai Futures Tower
	Liu Rong

Zong Wen
	Tel:68401775

Tel:68401782/68400662

	IT Department
	5F, Shanghai Futures Tower
	Yan Hongbiao

Ke Lizhen
	Tel:68400537

Tel:68400865

	Trading Department
	5F, Shanghai Futures Tower
	Wu Wenxiu

Sun Jing

Wu Qingping
	Tel:68400475

Tel:68400337

Tel:68400330

	Delivery Department
	21F, Guohua Financial Tower
	Peng Bo

Cheng Yao 
	Tel:20767562

Tel:20767557

	Market Compliance
	9F, Shanghai Futures Tower
	Ye Yong 

He Wenting 
	Tel:68401853

Tel:68400053

	Information Department
	23F, Guohua Financial Tower
	Xu Fumin 
Ding Yan 
	Tel:20767508

Tel:20767930


Step-by-Step Instructions on Admission of Members for Trading at Shanghai International Energy Exchange 
In accordance with Article 12 of Membership Management Rules of Shanghai International Energy Exchange, an applicant shall complete all procedures for joining Shanghai International Energy Exchange (“INE”)within thirty (30) business days after receiving the notice of admission from the Exchange. For the purpose of facilitating new members to go through relevant formalities, the Admission of Members for Trading procedures are summarized as follows:
A member admitted by INE shall go through relevant formalities in accordance with the steps prescribed in Admission of Members for Trading Procedures of Shanghai International Energy Exchange.
Step I Member Services & Investor Education
1. Obtain the member ID 
Allotting rules for membership numbers: the last 3 digits of a membership number allotted by INE is identical to those in a SHFE membership number, while first digit changed into “8”. As for a newly admitted Non-FF member of INE, it will be allotted a membership number with last 3 digits unoccupied by any SHFE number , which is also reserved exclusively for itself in SHFE.
2. Pick-up the photocopy of the member License
Such a copy of membership certificate is used by the applicant for account opening at the designated depository banks.
3. (Member Services & Investor Education) Notify China Futures Market Monitoring Center of the information on the newly admitted member (by email).
Step II Clearing Department

1. Go through formalities concerning the opening of member’s dedicated funds account at the designated depository bank.
(1) Members may choose a designated depository bank according to its needs in funds transfer (See Attachment 1 for Information about Designated Branches of Designated Depository Banks of INE);
(2) Members complete the Account Opening Form for Member’s Dedicated Funds Account of Shanghai International Energy Exchange, affixing it with the signature of its legal representative and official seal;
(3) Members complete the account opening formalities at the designated depository bank by producing the Special Notice on Member’s Dedicated Funds Account Management issued by the Clearing Department as well as account opening materials and specimen seal.

Step III Member Services & Investor Education
1. Enter information on the member into the Participant & Client Management System
On the completion of account opening at bank, members shall go to Member Services & Investor Education for completion of the membership information input in Participant & Client Management System, in a bid to make sure that such membership information enters INE’s system timely and accurately.

2. Retrieve the member License.
Step IV IT Department

2. Apply for the activation of Participant & Client Management System.
Members appoint a dedicated person to go through formalities concerning the activation of Online Participant & Client Management System and obtain relevant user password.
Step V

(I)Trading Department

1. Apply for trading seat and pay for the trading seat fee.
2. Apply for configuring trader information for continuous trading (night trading sessions).
Members are required to fill in the Contact Information Form for Continuous Trading and have it affixed with official seal.
3. Apply for configuring product trading privileges of member.
4. Apply for trading codes for Clients (applicable to Non-Brokerage Participant).
(1) Non-FF members fill in the Account Opening Form for Non-FF Members of Shanghai International Energy Exchange, and have it affixed with official seal.
5. Apply for the hedging and arbitrage operator accounts of the Member Service System.
Members are required to complete the Power of Attorney Form on the Operators of Arbitrage Trading Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs) and Power of Attorney Form on the Operators of Hedging Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs), and affix them with official seal(See Attachment 2). 
(II)Delivery Department

1. Apply for account of the Warrant Management System and pick-up the USB security key.
(III)Clearing Department

1. Registration of settlement and delivery personnel.
(1)Relevant personnel are required to participate in the training for settlement and delivery personnel hosted by INE and pass the final examinations;
(2)Members are required to complete the Legal Person Power of Attorney on Settlement and Delivery Personnel of Shanghai International Energy Exchange, and have it signed by legal representative and affixed with official seal.
2. Apply for the registration as Funds Operator User of Member Service System.
Members are required to complete the Legal Person Power of Attorney on Funds Operator, and have it signed by legal representative and affixed with official seal.
3. The minimum clearing deposit was put in place
(1) Members are required to use its own fund as clearing deposit and remit it into the member’s dedicated funds account;
(2) Members go through formalities concerning clearing deposit at the counter of Settlement Department.
4.Clearing Department sets up risk parameters.

5.Complete matters relating to VAT invoice and taxation.
(1)Fill in the Return Receipt on Member’s VAT Registration and Change to Registration Items;
(2)Provide a copy of Business License (affixed with official seal).
(IV)Market Compliance
2. Apply for operator accounts for the Monitoring Platform in the Member Service System.

(V) Information Department

1.Provide information relating to the market data system in use.
Step VI Trading Department

1. Submit this form;

2.(Trading Department) Notify the IT Department to check the parameter configuration of the member;
3. (Trading Department) Configure the trading status and inform the member of the time it will be admitted for trading;
4. (Trading Department) Verify and set relevant trading privileges.
Special Remarks:

1. Within 30 trading days after receiving the notice of admission from the Exchange, the applicant shall go through procedures for joining the Exchange, or otherwise the membership will be deemed as automatically waived.
2. With a aim of completion of procedures for joining the Exchange within prescribed time framework, it is recommended that members should carry out relevant procedures under Step V simultaneously. 
Attachment 1:
	Information about Designated Branches of Designated Depository Banks of Shanghai International Energy Exchange

	Bank
Name
	Information about Designated Branches
	Depository
Qualifications
	Contact
	Tel

	ICBC
	Designated Branch
	ICBC Shanghai Futures Tower Branch
	Domestic and Overseas
	Lin Ruitao
	O:50795102
M: 13611881058

	
	Address
	1/F, 500 Pudian Road, Shanghai
	Special Counter Tel:  68401031
	
	Zhu Lei
	O:68401031
M:13917702635

	ABC
	Designated Branch
	ABC Shanghai Futures Tower Branch
	Domestic and Overseas
	Gao Zhiping
	O:68405272

	
	Address
	1/F, 500 Pudian Road, Shanghai
	Special Counter Tel:  68400986
	
	Ye Lijun
	O:50812327

	BOC
	Designated Branch
	BOC Shanghai Futures Tower Branch
	Domestic and Overseas
	Chen Weiqiang
	O:68402231
M:13801908658

	
	Address
	2/F, 500 Pudian Road, Shanghai
	Special Counter Tel:  68402759
	
	Wang Yeming
	O:68400478
M:13611857713

	CCB
	Designated Branch
	CCB Shanghai Futures Branch
	Domestic and Overseas
	Huang Xuesong
	M:13774226304

	
	Address
	1/F, 500 Pudian Road, Shanghai
	Special Counter Tel:  68401042
	
	Zhao Zhenjin
	M:13601660887

	BoCom
	Designated Branch
	BoCom Shanghai Futures Tower Branch
	Domestic and Overseas
	You Wenqi
	M:15801711825
O:58851076

	
	Address
	1/F, 500 Pudian Road, Shanghai
	Special Counter Tel:  68401029
	
	Zeng Ying
	M:13918168747
O:58850189

	CMB
	Designated Branch
	CMB Shanghai Century Avenue Branch
	Domestic and Overseas
	Lu Chiqin
	O:58203900-116
M:186-0177-2721

	
	Address
	1/F, Chamtime International Financial Center, 1589 Century Avenue, Shanghai
	Special Counter Tel:  58449005
	
	Meng Chunxia
	O:50587870
M:138-1651-8892

	China Citic Bank
	Designated Branch
	China Citic Bank Shanghai Pudian Road Branch
	Domestic and Overseas
	Zhang Yan
	O:50192136
M:18818203690

	
	Address
	1/F, Double Dove Tower, 438 Pudian Road, Shanghai
	Special Counter Tel:  50192136
	
	Ni Qingjun
	O:50192613
M:13917507812

	SPDB
	Designated Branch
	SPDB Shanghai Futures Exchange Branch
	Domestic
	Teller
	O:50495573

	
	Address
	Uint 02A, 1/F, 577 Pudian Road, Shanghai
	Special Counter Tel:  50495392
	
	Chen Siyue
	M:13788981938

	IB
	Designated Branch
	IB Shanghai Exchange Branch
	Domestic
	Li Jianfeng
	M:18101880100

	
	Address
	1/F, China Diamond Exchange Center Bldg, 555 Pudian Road, Shanghai
	Special Counter Tel:  50151450
	
	Liu Qisheng
	M:18964100073

	CEB
	Designated Branch
	CEB Shanghai Futures Exchange Branch
	Domestic
	Tong Qinghua
	M:13916100837

	
	Address
	1/F, Chamtime International Financial Center, 1589 Century Avenue, Shanghai
	Special Counter Tel:  63797986/63797982
	
	Teng Lili
	M:13816590889

	CMBC
	Designated Branch
	CMBC Shanghai Futures Exchange Branch
	Domestic
	Wu Jiayi
	M:18616917506

	
	Address
	1/F, PINGAN FortuneTower, 577 Pudian Road, Shanghai
	Special Counter Tel:  50125497
	
	Wan Chun
	M:18621563090

	PingAn
	Designated Branch
	PingAn Bank Shanghai Futures Exchange Branch
	Domestic
	Jiang Yuje
	O:58666359
M:13816650508

	
	Address
	1/F, SOHO Century Plaza , 288 Xiangcheng Road, Shanghai
	Special Counter Tel:  58666527
	
	Gu Yupei
	O:58666596
M:13816311120

	DBS
	Designated Branch
	DBS Bank (China) Limited Shanghai Branch
	Overseas
	Yan Wen
YANG Wen
	    O: +86 21 20610943

M: +86 138 1892 9195

yangwenyang@dbs.com

	
	Address
	16F, 1318, Lu Jia Zui Ring Road, Pudong, Shanghai
	Special Counter Tel:  38968088
	
	Hu Ping
Yvonne HU
	O: +86 21 3896 8153

M: +86 138 1765 1668

yvonnehu@dbs.com


Note:

1. In accordance with Designated Depository Banks Management Rules of Shanghai International Energy Exchange, the margin depository business of INE is divided into two categories, namely domestic clients margin depository business and overseas clients margin depository business.
2. Domestic clients margin depository business refers to the margin depository business relating to members and domestic clients, and overseas clients margin depository business means the margin depository business relating to OSPs, Overseas Intermediaries and overseas clients.
Attachment 2:
Power of Attorney Form on the Operators of Arbitrage Trading Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs)
Name of Member/OSP:

     Membership/OSP No.:                                            

	Operators (No less than 2)
	Name
	
	Title
	
	Contact Tel
	

	
	Name
	
	Title
	
	Contact Tel
	

	
	Name
	
	Title
	
	Contact Tel
	

	Legal Person Power of Attorney
	We hereby authorize the above responsible persons to act as the operators for the arbitrage trading positions electronic management system, and carry out business activities relating to the electronic application for arbitrage trading positions on behalf of us. We are responsible for such business activities until a written replacement certificate submitted by us to the Exchange become effective.
This power of attorney shall come into force upon the date of signature.
Signature by Legal Representative:                  Seal by Institution:  

Dated: 
                                                 

	Filled in by Trading Department
	Received by
	
	Double checked by
	

	
	Date of Receipt
	DD-MM-YY


Power of Attorney Form on the Operators of Hedging Positions Electronic Management System of Shanghai International Energy Exchange (Members/OSPs)
Name of Member/OSP:

Membership/OSP No.:                                            
	Operators (No less than 2)
	Name
	
	Title
	
	Contact Tel
	

	
	Name
	
	Title
	
	Contact Tel
	

	
	Name
	
	Title
	
	Contact Tel
	

	Legal Person Power of Attorney
	We hereby authorize the above responsible persons to act as the operators for the arbitrage trading positions electronic management system, and carry out business activities relating to the electronic application for hedging positions on behalf of us. We are responsible for such business activities until a written replacement certificate submitted by us to the Exchange become effective.

This power of attorney shall come into force upon the date of signature.
Signature by Legal Representative:                  Seal by Institution:  

Dated: 

                                                 

	Filled in by Trading Department
	Received by
	
	Double checked by
	

	
	Date of Receipt
	DD-MM-YY
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